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Matthew Holland Complex

Chapel Road

Selston

Nottinghamshire       
NG16 6BW

Tel: 01773 864510



Fax: 01773 864528

email: staff@tinhat.org.uk 

www.tinhat.org.uk

APPLICATION FOR HIRE

This form to be completed, signed and returned to the above address.

NB. The booking will only be provisional until this form is received.

Name of organisation/individual making booking: ……………………………………………………………..
Name/address to whom invoice should be sent: …………………………………………..…………….…….
………………………………………………………………………………………………………………………..……..………………

Contact telephone no: ………………………………………………………………………………………………….………

Purpose of booking: ………………………………………………………………………….………………………………….
Date(s) required: …………………………………………………………………………………………………….……………

………………………………………………………………………………………………………….……………….…………………..
Times required (from/to): ……………………………………………..……………………..……………………….....

Room(s) required (please tick appropriate):
	Advice Centre

   (seats up to 30, depending on layout)
	
	

	Large meeting room 

   (seats up to 20, depending on layout)
	
	


If you require a specific room layout, please let us know in advance so we can arrange it for you.
Number of people attending: ………………..
Equipment required (see scale of charges): …………………………….…………………………….……….……….

Do you require tea/coffee?      YES / NO

Do you require biscuits?      YES / NO
Do you require cold drinks?  (please specify)      YES / NO
……………………………………………..
Do you require a buffet?      YES / NO

For how many people?  ……………….

Which buffet do you require? (see hospitality charges sheet) ……………..
Please tell us of any special dietary requirements: …………………………………….....................

-   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -   -
Please Note:  The Tin Hat Centre and Surrounding Grounds, Including the Car Park, Are Strictly NO SMOKING
I have read and agree to the Conditions of Hire & other guidelines.

Signed: ………………………………………………..……..   Dated: ……………………………………………...







